Step One
Set Up Job Information

Sage 100 Contractor Standard Job Flow

3 — Accounts receivable and 5 - Jobs Set up your job information in each tab

General Information Tab

File [Edit View Options Update Help

4 S » M| Conacts & [Fronerseaen ]

= Job Name |Citidev PM Job

| *Job Status |4 - Current

* Short Name |Citidev PM Job

| Job Type

General Information Contacts and Personnel Project Dates and Sales Information Certified Payroll

Client [136 - Lamb Shoes, Inc

| & Due Terms [30DY

Job Site Address |123456 4th Street

| SR —

Address 2 |

| Dncountrate [ |

City [springfield

o S —

State f,

Zip (65807 JL

Sales Tax District |

Retainage Rate 10.00
|3 &

Payroll Locale |

% @ S —

Income Account |4DDD - Contract Income

o @ commcte [ |

Department |

@ comractamount [ ]

[[] Requires certified payroll reporting
[] Requires federal sick leave accrual

[] Post expenses to WIP asset account

Contacts and Personal Tab

Begiming Batance [ ]
SR —

F 270 JUUS IALLUUNIL RELSIVAUIS) | JaIlIRIE COLIPANY | AHHLEVRLOWDAIC IUULUIN

File Edit View Options Update Help

* Job Neme |Citidev PM Job \

* Job Status |4 - Current

* Short Name ‘(ltidev PM Job ‘ Job Type 5 - Remodel - Contract v &
General Information Contacts and Personnel  Project Dates and Sales Information  Certified Payroll
Architect [104 - Will McKinney Architects | @ Estimator |1 - Robert A Smith Eig
Lender | |J—- A Project Manager ‘7 - David Miller ‘-_r- A
User Defl | |J—- Assistant PM ‘16 - Joseph W Martin ‘_F_ 3
User Def2 | |f- Time Reviewer ‘ ‘I. b2
Statement Email | | Job Access List ‘ A

[] Do not check job for missing vendor certificates

Import Client Contacts

Row |Contact Name Job Title ‘Phone# ‘Extension

Cell Phone#

Fax#

Other#

1 Client House Manager If Applicable 234-225-1234




Project and Dates Tab

File Edit View Options Update Help
M40 L » M contacts I |[Pronex searcn |

* Job Name [Citidev PM Job | * Job Status |4 - Current

* Short Name |Citidev PM Job | Job Type |5 - Remodel - Contract ~] &

General Information Contacts and Personnel Project Dates and Sales Information Certified Payroll
Project Dates

Plans Received

Contract Signed |05/30/2023
] ProjectStarted | | T Lien Filed
saopening [ |4} Projectcompieea [ 4L LienReleased

Pre-Lien Filed

Bid Completed

Sales Information

SquareFeet | | Estimated Closing Est SalePrice [ |
ModelName [ | Actual Closing Actual Sale Price | |

Step Two

Setting up Job Budget
6 — Project management 2 — Budget
Enter budget by cost code and cost type.

@ 6-2 Budgets | Sample Company | CITIDEVRDS\SAGE100CON

S
file Edit View Options Help
H 4 20-CitidevPM oo P HA dBDelx @i 0é
Phase (- None [ Lock Edit

Row * Cost Code Hours: Material Labor Equipment Subcontract Other User Def Type 6 User Def Type 7 User Def Type 8 User Def Type 9 Total Un A
|t 000000 GenERaL REQUIRENS) 9300 274650 274650

0 0000 Contingeny 425000 425000

3 [1310000- Permits 110600 1,10600
[+ |2200000- Demolition mn 3370
56100000 Rough Framing %12 336420 336420

5 6120000~ Wall Framing 625 779 21875 565
76200000 Finish Carpentry 28 12278 %88 15956
86400000 - Custom Casewort 500 91376 21000 112376

5 6700000 Rough Herdware 4889 489

10 |8100000- Metzl Doors & Frames 240 88687 200 7087
118300000 Special Doars 500 451500 157500 609000
128700000 Hardware-Door & W ne ne

13 |9500000- Acoustical Treatment 196000 196000
|14 9660000 Resiient Flooring 288360 26250 312614
|15 9630000 Camper 462017 7431 501348
|16 10500000 - Lockers & Shelving 565708 565708
|17 10800.000 - Bath Accessories 7655 7655
1815100000 - Plumbing 192500 192500
|19 |16100.000 - Bectrical Wiring 88 199107 259 124499
|20 | 16250000 - Eectrical Fixtures 103200 103200
-
-
o
o
s | .
< >

Hours: Material Labor Equipment, Subcontract Other User Def Type 6 User Def Type 7 User Def Type 8 User Def Type 9 Total
This Phase. m2 2306803 1078025 000 452181 568870 000 000 000 000 2406870
Job Total EN ) 2306803 1078025 000 152181 568970 000 000 000 000 2406870




Step Three

6- Project Management — 9 — Proposal
Under Options, Import Budget by Cost Codes
Add Profit and Overhead

® 6-9 Proposals | Sample Company | CITIDEVRDS\SAGE100CON -
File Edit View Options Help

M 4 20-Citidev PM Job P WA & 0« X
Phase 0 - Naone f [ Hot List
[ Lock Edit
Row |Cost Code Description Material Labor, Equipment Subcontract Other|  User Def Type 6 User Def Type 7 User Def Type &
1 1000.000 - GENERAL REQUIR... 2,74650
2 1020.000 - Contingency 425000
El 1310.000 - Permiits 1,106.00
4 2200.000 - Demolition 33370
5 6100.000 - Rough Framing 3364.20
6 6120.000 - Wall Framing 247.79| 21875
7 6200.000 - Finish Campentry 12278 33688
B8 |6400.000 - Custom Casework 91376 210.00
9 6700.000 - Rough Hardware 4889
10 | 8100.000 - Metal Doors & Fra... 886,87 8400
11 8300000 - Special Doors 4,515.00 1,575.00
12 |8700.000 - Hardware-Door &.. 7343
13 9500.000 - Acoustical Treatm... 1.960.00
14 |9660.000 - Resilient Flooring 286364 26250,
15 9680.000 - Carpet 4639.17 37431
16 | 10500.000 - Lockers & Shelving 5,657.08,
17 10800.000 - Bath Accessories 7655
18 | 15100.000 - Plumbing 1,925.00
19 16100.000 - Electrical Wiring 1,991.07 225392
20 16250.000 - Electrical Fixtures 1,032.00
21 1001.000 - Profit 4,406.88
22 |1002.000 - Overhead 484757

Materal] Labor Equipment Subcontract| Other|  UserDefType6|  UserDefType?]  UserDefType]  User Def Typed Total

This Phase 23,068.03 10,789.25 0.00 452181 1494415 0.00 0.00, 0.00 0.00, 5332324

Job Total 23,068.03 10,789.25 0.00 452181 14,944.15 0.00 0.00, 0.00 0.00 5332324
Edited User |mycre\julieallen

Set Propasal

Step Four

Enter the Original Contract Amount in the Job Cost Screen

5 2-5 Jobs (Accounts Receivable) | Sample Company | CITIDEVRDS\SAGE100CON
File Edit View Options Update Help

W o420 D > M| Conacs

*Job Name |

itidev PM Job | * Job Status |4 - Current ~|

* Short Name [Citidev PM Job | Job Type |5 - Remodel - Contract ~| &

General Information Contacts and Personnel Project Dates and Sales Information Certified Payroll

, -
Job Site Address [123456 4th Street | DiscountTerms [ |
Address 2 | | DiscountRate [ |

City [Springfield & FinanceRate | |

Client

Sales Tax District | a &R
Payroll Locale | a3 clientpos [ ]
Income Account [4000 - Cantract Income a R Contract# [ |
Department | 3R Contract Amount

[] rRequires certified payroll reporting

e e e p— Begimning Batance [ ]
[ S ——— |

The Delta between the Client Contract amount and your budget is the estimated profitability from the start of
the project.



(& 31 - Over/Under Billings~Extended | Sample Company | CITIDEVRDS\SAGE100CON
File View Options Help

@ Over/Under Billings

08/20/24
citidev B .
Managed Rite Construction
Over/Under Billings
Extended
Job 20 to 20
Cumulative Total To Date Estimated Total at Completion
Job Total Est. Cost Estimated Percent Billed Costs Income Over Under Earned Cost of Gross
Supervisor Job# Contract At Completion Gross Profit Complete Billed Billed Revenue Revenue Profit

Current (Job Status = 4)

Joseph Martin 20 - Citidev PM Job 5332324 44,068.79 9,254 45
Total Current: 53,323.24 44,068.79 9,254.45
Grand Total: 53,323.24 44,068.79 9,254.45

Step Five

Creating the Schedule of Values/Progress Billing
3 — Accounts Receivable, 7 — Progress Billing
Enter Job #, Options, Import Proposal, Based on Cost Codes

(3 3-7 Progress Billing | Sample Company | CITIDEVRDS\SAGE100CON
File Edit View Options Update Help
K o4 |9 »

HE 0w
*Job [20 - Citidev PM Jab 4 * Application# [1 | Status [1- Open
Phase \ \J' # Billing Date |05/25/2nzz \J' . )
Billing Basis
* Description ‘ngress Billing \J' * Billing Cycle |mM0 \
B - @ Bill by cost codes
[C] Combine phases into single application submitred £
© Bill by cost divisions
[C] Hot List Approved | \ f
Row |Cost Code Description Vendor Scheduled Changes Contract Previous Completed Current Completed
1 1000.000 - GENERAL REQUIR.. 274650 2,746.50
2 1001.000 - Profit 440688 4,406.88
3 1002000 - Overhead 484757 4,847.57
4 1020000 - Contingency 425000 4,250.00
5 1310000 - Permits 1,106.00 1,106.00
6 2200000 - Demolition 33370 333.70
7 6100000 - Rough Framing 3,364.20 3,364.20
s 6120000 - Wall Framing 466,54 466,54
9 6200000 - Finish Carpentry 459,66 459.66
10 6400.000 - Custom Casework 1,123.76 1,123.76
116700000 - Rough Hardware 48.89 48.89
12 |8100.000 - Metal Doors & Fra... 97087 97087
13 |8300.000 - Special Doors 609000 6,090.00
14 8700000 - Hardware-Door &... 7343 73.43
15 9500000 - Acoustical Treatm 1,960.00 1,960.00
169660000 - Resilient Flooring 312614 312614
17 |9680.000 - Carpet 501348 5013.48
18 |10500.000 - Lockers & Shelving 5657.08 5657.08
19 |10800.000 - Bath Accessories 7655 76.55
20 15100000 - Plumbing 192500 1,925.00
<
Link# \ \ Scheduled \ 53‘323.24\ Changes \ \ Contract \ 53.323‘24\
Previous | | Current | | stored | | Completed | |
% Complete | | Balance | | Retention | | Current Due | |
Sales Tax | | Taxable | | Non-Taxable | | Invaice Amount | |

Setun

From 6 — Project Management and 1- Reports, select 2 — Job Cost Summary and report 41 — By Cost Code
Enter the costs into the progress billing and calculate




Step Six

Change Orders

In 6 — 4 — 1, The Prime Change Tab, Enter the Change increase/decrease for the client change.

(B 6-4-1 Change Orders | Sample Company | CITIDEVRDS\SAGE100CON

File Edit View Options Help

Wl oo BB Dad x0
*Job |20 - Citidev PM Job ‘f— & * Order Date |06/10/2023 ;8 *Status |2 - Open ~
Phase | | Submitted [06/10/2023 iyl Type 0 - None v| @
* Description [Additional Shelving | Approved [06/10/2023 Il ClientPo# | |
* Change# |1 Additional Shelvin Invoiced l:l-r- Submitted to ‘ |
Reason | ‘f- Delay Requested l:l Submitted by ‘ |f- 2
User Def2 | | [ Upgrade Lock Edit
Prime Change Details Budget and Sub Change Details
Row |* Description ‘ Estimated‘ O/H Rate‘ Profit Rate Requested‘ Approved * Cost Code * Cost Type User Defined
1 Additional Shelving 1,500.00 1,680.00 1,680.00 10500.000 - Lockers & Shelving 1 - Material
2 Additional Shelving 150.00 150.00 150.00 1001.000 - Profit 5 - Other
3 Additional Shelving 150.00 150.00 150.00 1002.000 - Overhead 5 - Gther
4
5
6
7
8
9
10
1
12
13
14
15
16
-
Estimate 1,800.00 Estimated O/H Requested Profit 180,00 Requested 1,980.00
In the Budget and Sub Change Tab, enter the costs associated with the change order
(5 6-4-1 Change Orders | Sample Company | CITIDEVRDS\SAGE100CON
File Edit View Options Help
(IR — @sic
* Job |ZD - Citidev PM Job ‘J’, A * Order Date |06/10/2023 I *Status |2 - Open v
Phase | |3 Submitted [06/10/2023 4 Type 0 - None v &R
* Description [Additional Shelving | Approved [06/10/2023 iy Client PO# | ‘
= Change# [1 Adaitional Shelvin ivoiced [ |4 Submittedto |
Reason | ‘f- Delay Requested I:l Submitted by ‘ ‘I' e
User Def2 | ‘J—- [] Upgrade Lock Edit
Prime Change Details Budget and Sub Change Details
Row * Description ‘ BudgetHours‘ Budget Units‘ Budget Amount, O/H Rate|Vendor Subcontract Subcontract Line
1 Additional Shelving 1,680.00°
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
<




For the Next Progress Billing, you can add the approved client change order to the progress billing by selecting

Update, Change Orders, Add to existing lines.

This will automatically update the contract billing amount.

(% 3-7 Progress Billing | Sample Company | CITIDEVRDS\SAGE100CON

File Edit View Options Update Help

H 42 4 r M
“Job [20 - Gitidev PM Job |& & * Application®
Phase | |& * Billing Date |06/25/2023

* Description |[ggels[== =TI e| J

[ Combine phases into single application

[] Hot List

* Billing Cycle |01MO

Submitted

|

Approved

iy
Billing Basis
i)

JL

HB D& &

E

Row |Cost Code
1 1000.000 - GENERAL REQUIR...
2 1001.000 - Profit

3 1002.000 - Overhead

4 1020.000 - Contingency

5 1310.000 - Permits
6

7

8

9

Description 'Vendor

2200.000 - Demolition
6100.000 - Rough Framing
6120.000 - Wall Framing
6200.000 - Finish Carpentry
10 6400.000 - Custom Casework
11 6700.000 - Rough Hardware
12 8100.000 - Metal Doors & Fra...
13 8300.000 - Special Doors
14 8700.000 - Hardware-Door &...
15 9500.000 - Acoustical Treatm.
16 9660.000 - Resilient Flooring
17 9680.000 - Carpet
18 10500.000 - Lockers & Shelving
19 10800.000 - Bath Accessories
20 15100.000 - Plumbing

Scheduled
2,746.50
4,406.88
484757
4,250.00
1,100.00

33370
3364.20
466.54
459.66
1,12376
48.89
970.87
6,090.00
7343
1,960.00
3126.14
501348
5657.08
76.55
1,925.00

Contract
2,746.50
4,556.88
4,99757
4,250.00
1,100.00

33370
3,364.20
466.54
459.66
112376
48.89
970.87
6,090.00
7343
1,960.00

3,126.14
501348
7,337.08

76.55
1,925.00

Changes

150.00
150.00

1,680.00

Previous Completed

500.00

1,960.00

2,500.00°

Current Completed

Retention Rate

Link#

Scheduled

Previous 4,960.00
% Complete

Sales Tax

L

Retention |:|
Non-Taxable I:l

Contract
Completed
Current Due |:|

Invoice Amount l:l

This will also update the budget associated with the cost of the change order

Review Job cost Summary



