How to Setup 1099 Processing in V12

Setup the Activity Codes for 1099 Processing

o Development > Data and parameters > Development Setup > Activity Codes
= “$1099” (1099) must be active
= “FEE” (Fees declaration) must be active
= Note: if activation is required, Dictionary Validation must be run.

7+ L L Activity codes

Identifier
Activity code * Description
siose  Qi| [ese

Characteristics

Module Sequence Type Minimum size Dependency
Active Financials -] ] 50] @) Functions ® None

O Formuiz
7 1L L Activity codes

Identifier

Activity code = Description

FEE Q i]| [ Feescecration

Characteristics

Module Sequence Type Dependsncy
Active Financisls -] 0] (@ Funcrions ) none

Setup the Parameter Values for 1099 processing

o Setup > General Parameters > Parameter values
o Chapter = CPT, Group = DAS
o The ‘DCLFEES’ = 1099

Parameter values (2)

Chapter Legislation Company Site

1§ AMTDCLDAS | DASZ dedaration floor 0
2 % CONTROLDZ | DASZ parameter control Mo
[ = i pcieess Fees declaration 1005 |
4 } DIRZEIDEF | 2815 record directory [TMP]
5 i PRCRETVAT | % tax deduction for royalities 08

Q.3



Define the 1099 form in the Supplier Category to set the default for newly created Suppliers.

(Optional)

L Common data 0P
7 1 4 L Supplier category

Description Commercial Financial

Financial
Account/finance

Accounting code Account structure
[ LocaL ai [= H

Tax rule

DAS2 ] 2815

1099 form 1099 box
[ neC -1 [ Qi

Amount type

(@) Excludetax

() Include tax

Ranking
.

The 1099 information can also be defined in the Supplier record in the ‘Financial’ section.

o Common Data > BPs > Suppliers
= ‘DAS2’ must be checked
= Select the ‘1099 Form’
= Select the ‘1099 box’

Al Common data BPs

T 1+ L 4 Supplier

(R Identity Addresses Commercial Management Financial Ranking Bank details
L]

Financial

BPs

Bill-by BP

[ na009 Qi|l [corr Qi

Pay-to

[ naoog Qi [corr Qi

Supplier group Risk BP

[ naoog Q i| | naoog Qi

Accounting code Account structure Payroll interface distribution

[ LocaL Qi [» CHEE Q :|| [ pas2

Service supplier code

Dams | a1]

1004 form 1099 box
[ nEC -] [ ai]

Contacts



Setup the Invoice and Credit Memo Entry Transaction so the 1099 fields are displayed during data
entry.

Setup > Purchasing > Entry transactions > Invoices / credit memos

o Inthe Header section “Fees declaration” set the value to:
=  Entered - If this value is selected, then all related controls can be entered with
the exception of Amt subj to 1099, since this is a display only field.
= Displayed - If this value is selected, then the default values will be displayed, but
cannot be changed on the purchase invoice.
=  Hidden — If this value is selected, then the default values will be used, but will
not be displayed on the purchase invoice.

714 L Invoice/Creditmemo trans.

®  Parameters Header Line Analytica
*
Header
Entry
Conmol * | Entered - Internal reference * | Entered
Supplier invoice dste * | Entered - Due date basizs © | Encered
Supplier invoice number * | Entered - | Entered

Pzy-1o supplier * | Entered - Settlement discount * | Entered

I

Currency ¥ | Entered Taxrule * | Emcered

Currencyrate * | Entered - Fees declaration © | Entered

ncoterm * 2znefizperiod © | Entered

I4 'l I4 4 I4 I4 II4 I4

Project * | Entered - Commen= * | Entered

Setup the 1099 Boxes for each 1099 form (Optional)

o Declarations > Fee Declaration > United States > Setup > 1099 box

=  The Description for each box will display.

= The ‘Box type’ determines whether the box is a “Text” or “Amount” field.

= The ‘Lower limit’ (S amount) can be set for generating a 1099.

* The Lower Limit must be greater than $0.00.

TroL 1099box
iQ 85 Results Display: 25 1232 7
D T = T Lowe mit i

s1 5 DIV 3 Nondividend distributions Amount 0.01 Yes
sz i DIV 4 Federal Income Tax Withheld Amount 0.01 Yes
sz i DIV 5 Section 199A dividends Amount 0.01 Yes
54 DIV 6 Investment expenses Amount 0.01 Yes
55 i DIV 7 Foreign Tax Paid Amount 0.01 Yes
s6 i DIV 8 Foreign or US Possession Text Yes
s7 il DV 9 Cash Liquidation Distr Amount 0.01 Yes
se i DIV FATC FATCA Filing Checkbox Yes
so 3| NEC 1 Nonemployee Compensation Amount 600.00 Yes
60§ NEC 2TIN 2nd TIN not. Checkbox Yes
61 3 NEC 4 Federal Income Tax Withheld Amount Q e
62 i NEC 5 State Tax Withheld Amount 0. Ve
63 | NEC 6 State/Payer's State Number Text Yes
64 NEC 7 State Income Amount 0. Ve
65 | NEC FATC FATCA Filing Checkbox Yes




Setup the text for Supplier 1099 boxes (Optional)

o Declarations > Fee Declaration > United States > Setup > Supplier 1099 box
=  The 1099 forms function includes this box text when it generates 1099s

£ Declarations > Fesdeclarstion » United States > Sewp

%1 4 & Supplier 1099 box

Year * Company * Supplier 1099 form *
[[2021Q] [» nat0 Q] [= naoos Q] [misc -
WA Discrete ABC Industrial
Details
i Q
- 1099 box Description Text
1 16 State/Payer’s State Number
2 i 2TIN 2nd TIN not.
3 i|7 Direct Sales of $5000 or more

FATCA Filing

Create a Supplier Invoice with 1099 information

o A/P-A/R accounting > Invoicing > Supplier BP Invoices
=  Only one 1099 box per invoice can be selected.
=  Amounts are included in the 1099 reports based on payment date and not invoice
date.
e The ‘Header’ tab will default the 1099 information from the Supplier record.

Al A/B-A/R accounting Invoicing
T+ 4 L Supplier BP invoice

(@ Header Lines

™1 L] | l |
Invoice number Project
| Qi | Qi
Payment
Pay-to * Address code
|—> NADDS Q | ‘CDRP O.E|
Due date basis * Payment term Due date Discount/Late charge
|02z #8] | craoneT Qi |owzem Qi
30 Days
Comments
| \
1099 form 1099 box
| NEC -‘ | 1 Qi |
Status Tax rule * Supplier amount type
| '| | NTX Q: | (@) Exclude tax

() Include tax



o Each line of the invoice can 1099 marked as “Yes” or “No”.

Lines

Details

Leg./Ana UsA Amount - tax

1 i Napmt Q' Q : 70000 Q: Q: 1,000.00 | Wes -

o The Payment section of the invoice will display the Amt. subject to 1099 once the invoice is
created.

MEC 1 1.000.00

o Create and Post the Invoice.

Enter a 1099 Beginning Balance for Suppliers (Optional)

o Declarations > Fee declaration > United States > Setup > 1099 beginning balance
o Why is this needed?
=  Acquired a company and are combining the accounts
=  Paid BP out of petty cash
= Division books kept on another system
= Mistakes
o Entries to the beginning balances go directly to the table and posting or other generation is
not required.

Datiarations » Fesaclaration ) United Ststes ) Serup
7 4 4 L 1099 beginning balance
Calendar year Company * Supplier * Currency
202" |a nNato Q ‘ ‘a NAOD9 Q ‘ usD

NA Discrete ABC Industrial

Details

i Q =

- 1099 form 1099 box Beginning balance

13 misc ~ 14 Qi 2000



Calculate 1099 payments

o Declarations > Fee declaration > Processings > Calculate 1099 payments
= Calculates and populates 1099 tables
= |f ‘Default 1099 form and box from supplier’ is checked, the form and box from the
supplier will default on the payment record, when the invoice 1099 form is none
and the supplier has selected a default 1099 form type on the supplier record. This
is useful when a supplier is initially not setup for 1099 tracking and invoices and
payments have been processed against the supplier.

Default -
ey
Calculate 1099 payments (?) X
. S UTILITIES <
Selection criteria
BROWSING ~ B

Calendar year = Reports
HELP <

DIAGMNOSIS... <

E

Default 1099 form and box from supplier Log

o Click ‘OK’.
o Review the Log.

Allw Declaratonz = Fez declarstion = Unitsd States~  Processing:

Log Reading F24932

11/05/18 1254:46 (ADMIM) Calculate 1099 supgplier payments

..
.D

Fayment: BIT1EDENAO0I1000002

2 records created

Nozmal end of log file 11/05/18 12:5%:46



Review 1099 Payment Summary

o Declarations > Fee declaration > Processings > 1099 payment summary
= Review data and access to Edit 1099 data or Beginning Balance

Unites Seases ) Prosessas

4 & 1099 payment summary

Selection
Calendaryear+  Company From supplier To supplier
[ ®EQ:] [> w0 Q] [= Naoos Q| [» naooe
1099 payment summary
i Q
Co.. |Supplier Name 1099 box - 1099 amount
1 iNAO  NAODS ABC Industrial MisC 14 2,000.00 0.00 200000
2 INAIO NAODD ABC Industrial MisC 7 0.0 1610.00 1,61000
s INAID  NAOD ABC Industrial NEC 1 000 390,00 39000
s
. .
o Edit 1099 Data in the 1099 payment summary.
S— -
. 1099 payment summary
Selection

Calendar year * Compary

Supplier 1099 box

o The amounts can be edited, but cannot exceed the payment amount.

nited Scates > Processes

T+ 4L Edit1099data

2021 | NA1O NAQOZ
NaDiscrese ABC Industrial
1099 form 1099 box Beginning balanee Ledger currency
MISC 7 SD

Details
= "

SR
Payment date Payment amount 1099 amount

1099 form Invoice Payment

7 i 11212CRNES000001 PAYAT2108NA1 1000001 0827121 490.00 -490.00

1% MIsC -7
2 & MISC g QI NAO111303INVBS000001 PAYAT2108NA0 11000001 08127121 1,100.00 1.100.00
3§ MISC -7 Qi PIDNAD1112-000072 PAYAT2108NA011000001 0812721 1,000.00 1,000.00
1 - Q



1099 Generation

o Declarations > Fee declaration > Processings > 1099 Generation
= Generate, view, print 1099-MISC, 1099-NEC, and 1096 forms

Dafault ~
1099 generation @ X
Selection criteria
View =
Calendar year * Company %
2021 QE] [ wao Qi SELEcTIoN -
NADBoete Selection...
Company information UTILITIES <A
BROWSING ~
Name Address 1 Address 2 Reports
[ NA Discrete | [ 6561 irvine Center Drive |
HELP <
Address 3 Postal code City
I | [easiz Q] [Rvne Qi DIAGNOSIS.. ¢
State
‘ A Qi ‘
Company tax ID no. Contact Telephone Fax
Email
\ Q|
% Unpin
: ‘ ’
o Click on ‘Generate’.
o Information message X
12 records created
: v ’
o Click ‘View’ to see the 1099
| Generate Print 1093-M1sC | [ print 1099-nEC X
Pring 1096
—— i
View
L —tction
UTILITIES L Py
&
BROWLING ~
Address 2
Reports
WiLF <
o DIAGNOSS.. ¢
Q §
T 14y 1099 query
R 1099 query
L
[
Company Year % From supplier To supplier
[ na0 Q] | 2021] [= Naoos Q] [= Naooe Qi
NA Discrete
1099 farm *
NEC -
1089 query
2 &
Co... Y.. |Supplier Recipient Name 1 Recipient Name 2 Site tax ID no. 1099 form Address 1 Addr
1 P NAD 2021 NAOOO | ABC industria NEC 4205 River

2 § |
‘



o From the 1099 query a CVS or Excel format file can be generated.
= The file can be manipulated to use with 3rd party electronic reporting software
A Inquiry export

C5V export

Excel export

o Click ‘Print 1099-MISC’, ‘Print 1099-NEC’, or ‘Print 1096’ to print the 1099.

Dfault =

1099 generation Generate | [ print 10ss-aaisc m

Selection criteria

Calendar year Campany

. SELECTION

Selection
WA Discrece
Campany information uniLITiEs
BROWSING
Name Address 1 Address 2 -
A Disérate 8341 Indne Cantar Drive

WELP

MA Discrete

6561 Irvine Center Drive

IRVINE, CA 92618

1 1,400.00



