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2/4/20 Lodging $228.93

2/4/20 Meals: Dinner $168.05

2/6/20 Marketing: Tradeshows $62.24
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Scheduled Expense Reports

ReportExecutive™ is o .

Meet your fully automated expense report.

CONFIGURE REPORTEXECUTIVE™

Approval Requests 1

Reimbursements 1010

Audit Alerts 9

NetSuite Sync 3

What’s New In Certify

Read the Certify Updates Blog

SpendSmart™

Particularly friendly and

accommodating sta

                      Boda, Portland, ME

Delicious Thai inspired cuisine

                      Park N Jet, Portland, ME

Warm car to come home to!

Ratings & Reviews

Courtyard by Marriott, …

www.certify.com

 
Certify simplifies expense management by automatically creating reports for employees, 
streamlining manager approvals, and making reimbursement and reporting easy for accountants. 

TRAVEL AND EXPENSE MADE EASY

Certify delivers a simple, end-to-end solution for 
integrated travel booking and expense management. 
Plus, mobile tools that make life easier for travelers  
and the best customer support in the business: 

•	 Web-based work flow automates report  
creation, policy enforcement, and approvals 

•	 Seamless data integration across all travel, 
accounting, and enterprise systems 

•	 Complete reporting visibility for smarter  
budget and spending decisions

•	 Available in 64 languages and 140+ currencies  
with real-time rate conversion

•	 Global user support 24 hours a day (M-F)  
plus live chat and online help

FULLY AUTOMATED EXPENSE MANAGEMENT

Certify ReportExecutive™ automatically creates expense reports for your entire company at a schedule 
that works best for you. No more complicated spreadsheets or paper receipts. No more lengthy approvals 
or reimbursement processing times.

SCHEDULE
Specify a company-wide 

schedule to automatically 
generate expense reports

REMIND
Users receive a friendly 

reminder that their reports 
are ready for review

REVIEW
Employees review reports 

for accuracy and resolve any 
flagged policy violations

SUBMIT
With one click, expense 

reports are submitted to the 
manager for approval

www.certify.com     •    1-888-925-0510

CERTIFY EXPENSE MANAGEMENT
Online travel and expense report software that’s truly automated

SCHEDULE
Specify a company-wide 

schedule to automatically 
generate expense reports

REMIND
Users receive a friendly 

reminder that their reports 
are ready for review

REVIEW
Employees review reports 

for accuracy and resolve any 
flagged policy violations

SUBMIT
With one click, expense 

reports are submitted to the 
manager for approval
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CERTIFY EXPENSE MANAGEMENT
Online travel and expense report software that’s truly automated

www.certify.com     •    1-888-925-0510

FASTER REIMBURSEMENT, FEWER HASSLES ON THE ROAD

Mobile devices are made to travel, and Certify Mobile is the perfect companion 
for all your employees on the road. Instead of keeping track of paper receipts, 
simply take a photo with any smartphone or camera-ready tablet and receipts 
are automatically added to expense reports. 

T&E management is easy with the free Certify Mobile app:

•	 Extracts, stores, and syncs expense data in real time giving employees the 
freedom to manage expenses from any location, anytime  

•	 Maximize travel downtime with the ability to add receipts or comments in 
offline mode; data syncs automatically upon reconnecting to the Internet 

•	 Notifies managers when expenses are ready for review and allows for 
approval from any mobile device for faster employee reimbursement

Download Certify Mobile at your favorite app store today

“Overall, Certify has made my 
life so much easier at work. 
I couldn’t imagine going back 
to the old way.”

Senior AP Specialist
Medical Device Manufacturer

SEAMLESS INTEGRATIONS 
FOR YOUR IMPORTANT DATA
With Certify, all your critical data is 
shared back and forth accurately, 
securely, and effortlessly. 

Travel platforms
Corporate/online booking,
managed travel, and open
booking systems

Accounting systems
JD Edwards, Microsoft Dynamics,
NetSuite, PeopleSoft, Sage, SAP,
QuickBooks Desktop and Online,
Xero, Workday, and more

Credit cards
All major credit cards
and corporate cards, fully
PCI compliant

Corporate systems
HRIS, payroll, ERP, banking 
and payment systems, CRM, 
and more
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Receipts in Certify

Delta Air Lines $483.20
1/28/2020

Airfare

The Home Depot $34.40
2/7/2020

O ce Equipment | South Portland, ME

Standard Parking $12.00
2/7/2020

Other Transportation | Portland, ME

FedEx $16.60
2/11/2020

Postage | Portland, ME

Staples $75.58
2/13/2020

O ce Equipment | South Portland, ME

DoubleTree Inn $560.53
2/17/2020

Lodging | Tampa Bay, FL

104.6 Miles
2/22/2020

Mileage | Boston, MA

Yosaku $46.10
6/1/2019

Meals | Portland, ME

58 %9 24Verizon

Cancel Save

Enter Expense

Receipt

AutoFill

Date Jan 3, 2020

Department Sales

Category Meals - Dinner

Amount 46.10 USD

Vendor Yosaku

Location Portland, ME

Attendees Attendee Group

Jack Certi

Reason  

Reimbursable Yes

Billable

  +


