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3rd Party Sick, Auto Allowances, 
etc.

How do we add these amounts to the W2?

Reports to Run Now

- 1099 Preparation Report

- Deposit Summary & Subject-To

- YTD 401K, Auto Allowance, etc.

- ]

01. 02. 03.

04. 05. 06.

Printing or eFiling 1099s

- Forms for Printing

- Additional Considerations

Pulling Local taxes onto 
W2s

When should we Download 
Taxes & Close the Year in 
Payroll?

Will there be a Year End 
Update?
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It’s Year End Again!
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Reports to Run NOW!

Accounts Payable

• The 1099 Preparation Report is found in

AP > Reports > Miscellaneous

Payroll

• Deposit Summary & Tax Prep Reports

• Deduction Registers, Subject-To Reports
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AP 1099s

- Verify that you are in the correct year in AP

- Correct YTD Dollars Paid Amounts if necessary

- If you print and mail the Federal forms, you must print on 

the pre-printed red forms!  

- If you are submitting State Forms, be sure that your 

amounts paid show up in the State Taxable Amount 

column.
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Processing 3rd Party Sick, Auto 
Allowances, etc.
• Create the Pay ID and specify which taxes are Exempt

• Check the “3rd “Party sick” box on the employee [Misc

Info] Tab

• Enter a manual check for the 3rd party amount, and 

verify that the Taxes calculated correctly.

• Remember to add the Sick Pay Adjustments on your 941 

form (Box 8)
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When should I 
download taxes 
& Close the Year 
in Payroll?

• Finish processing & posting all checks with a 

2023 check date

• Download & update Taxes BEFORE processing 

your 2024 checks

• Close your year in Payroll BEFORE printing 

2024 checks
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Please share your ideas for future meetings!

Thank You for Joining Us
Whatever your next move, we’re here to help!

Mary Kay Campbell

mkcampbell@rklesolutions.com

Ben Hofferman

bshofferman@rklesolutions.com

Fred Gaasche

fwgaasche@rklesolutions.com

Help Desk: support@rklesolutions.com

mailto:gnaso@rklcpa.com
mailto:dcieslak@rklesolutions.com
mailto:fgaasche@rklesolutions.com
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